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Category 1: Senior High School Students / Graduates

Scanned copy or clear photo of the following:
1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Complete Form 138/Report Cards for Grade 11 (1st & 2nd Semester) and

Grade 12 (1st Semester), showing General Average and duly signed by the
School Authority.

3.Certificate of Good Moral Character
4.School ID or any valid identification (e.g., PhilSys ID or National ID/ PSA

Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)

a. For Currently Enrolled Grade 12 Students:

b. For Senior High School Graduates:
Scanned copy or clear photo of the following:

1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Form 138/Grade 12 (1st & 2nd Sem) Report Card, showing General

Average and duly signed by the School Authority.
3.Certificate of Good Moral Character
4.School ID or any valid identification (e.g., PhilSys ID or National ID/ PSA

Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)
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Category 2: Transferee 
(Had been enrolled in another school)

Scanned copy or clear photo of the following:
1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Transcript of Record (with remarks: For Evaluation Purposes)
3.Certificate of Enrollment and of Good Moral Standing
4.School ID or any valid identification (e.g., PhilSys ID or National ID/

PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)

a. Transferees who are currently enrolled (in another school):

b. Transferees who have stopped schooling:
Scanned copy or clear photo of the following:

1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Transcript of Record 
3.Certificate of Good Moral Character & Honorable Dismissal
4.School ID or any valid identification (e.g., PhilSys ID or National ID/

PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)
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Category 3: Second Courser 
(Completed Degree in other school)

Scanned copy or clear photo of the following:
1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Transcript of Record (with remarks: For Evaluation Purposes)
3.Certificate of Good Moral Character & Honorable Dismissal
4.School ID or any valid identification (e.g., PhilSys ID or National ID/

PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)

Category 4: High School Graduate 
(Old Curriculum)

Scanned copy or clear photo of the following:
1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Form 138/ 4th yr. Report Card, showing General Average and duly

signed by the School Authority.
3.Certificate of Good Moral Character
4.School ID or any valid identification (e.g., PhilSys ID or National ID/

PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)
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Category 5: Alternative Learning System (ALS) Passer
Scanned copy or clear photo of the following:

1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.Certificate of Rating/ Certificate of Passing
3.Certificate of Good Moral Character
4.School ID or any valid identification (e.g., PhilSys ID or National ID/

PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)

Category 6: Filipino Students Who Studied Abroad
Scanned copy or clear photo of the following:

1.Clear and recent 2x2 ID Picture (with name tag & white background)
2.High School Report Card / TOR issued by the School/University,

showing General Average and duly signed by the School Authority.
3.Certificate of Good Moral Character & Honorable Dismissal
4.School ID or any valid identification (e.g., PhilSys ID or National ID/

PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)
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Category 7: Alternative Delivery Mode 
(Home School, IMPACT, MISOSA, 

Night High School, Open High School)

Scanned copy or clear photo of the following:
1.Clear and recent 2x2 ID Picture (with name tag & white
background)

2.Form 138/ Report Card, showing General Average and duly signed
by the School Authority.

3.Certificate of Good Moral Character
4.School ID or any valid identification (e.g., PhilSys ID or National

ID/ PSA Birth Certificate/ PhilHealth ID/ Police or NBI Clearance)
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Missing one or more required documents
Uploaded the wrong or incorrect document
Incomplete GWA (General Weighted Average) information
Missing signature of the school authority (proof of
authenticity)
Blurred, unclear, cropped, or cut document images
Applicant’s name does not match the name on the uploaded
document
Tampered or altered documents

Once the online application begins, make sure to double-check
your uploads and avoid these common mistakes:

Your application may not be processed if your documents are incomplete or invalid.


